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City of Elk Grove
Community Development Block Grant

Program Year 2010-2011

Homeless Services Request for Proposals (RFP)

The City of Elk Grove is now accepting proposals for Homeless Services as a part of the Community Development Block Grant (CDBG) Program for the 2010-2011 Fiscal Year. There is up to $19,706 available for homeless services including but not limited to: counseling and referral services, housing placement, and/or motel vouchers.
Proposals must address services for currently homeless persons as well as those at risk of homelessness. The City encourages proposers to partner with other agencies to provide a full spectrum of services to homeless persons and families.

You must submit one original proposal, two copies, and one electronic copy no later than 5:00 p.m. on Thursday, July 23, 2010.  The original proposal and all copies must include all required documentation.  
Proposal CHECKLIST

In order for your proposal to be accepted, the proposal shall include the following:  

· Completed application contained herein;

· Articles of Incorporation*;
· IRS 501(c)(3) Designation Letter*;
· Copy of proposer’s Mission Statement;
· Current list of Board of Directors (to include name, office held, address, and professional affiliation of each member);
· Certified Organization Audit/Financial Statements of most recent year;
· Most recent IRS filing (Form 990); AND

· Financial statements audited by a CPA; or

· Profit and Loss Statement for FY 2009 and General Ledger printout 

· Current fiscal year agency budget, including all funding sources; and
· Current acceptable insurance.
*Not required of local governmental entities.
PROPOSALS ARE DUE BY 5:00 PM ON FRIDAY, JULY 23, 2010

HAND DELIVER OR MAIL TO:

City of Elk Grove

Attn: Tyler Bridges, Grants Technician

8401 Laguna Palms Way

Elk Grove, CA  95758

City Goals

The City desires to put into place a comprehensive program to assist Elk Grove’s homeless residents and those at risk of homelessness to secure emergency housing (if needed), transitional housing, or permanent housing. Components of a comprehensive program may include, but are not limited to, providing motel vouchers, housing counseling, mental health and/or substance abuse counseling, and assistance applying for benefits. The City hopes to serve at least 40 households.
All proposals should demonstrate knowledge of Elk Grove’s homeless population and their immediate and long-term needs. The specifics of the proposed activities should be based on this knowledge.
Proposers are encouraged to partner with other agencies to provide a full spectrum of services and to provide cost-effective services. Services must be able to begin by September 1, 2010, and will run through June 30, 2011.
General Tips and Instructions

· Organizations eligible to submit proposals include non-profits and local government entities. For-profit entities and individuals are not eligible.

· Staff is available until the proposal deadline to answer questions about the requirements or process.  Please contact Tyler Bridges at 916-478-2254 or tbridges@elkgrovecity.org with any questions. 

· Review the proposal requirements and checklist early in the process.  Many of the documents may take time to pull together.

· Submit one (1) original, two (2) hard copies, and one (1) electronic copy of your proposal. The electronic copy must be submitted as a PDF file or MS Word document. Electronic copies may be submitted via e-mail to tbridges@elkgrovecity.org and must be submitted by the deadline. 

· Proposals must be received by 5:00 PM, July 23, 2010. Proposals received after this date will be returned. The proposal must be completed and submitted in its entirety.  Check carefully to ensure that you have answered all applicable questions.  

Insurance Requirements

· All insurance required shall be carried only by responsible insurance companies licensed to do business in California and shall name as additional insured the City, its elected officials, officers, employees, agents and representatives.
· Grantee shall furnish the City with copies of all such policies, endorsements, or certificates in a form acceptable to the City promptly upon execution of the contract.
· Grantee and all subcontractors shall maintain Workers Compensation Insurance coverage with the statutory limit of liability and $1,000,000 employer’s liability.
· Grantee shall maintain comprehensive insurance providing protection of at least $1,000,000 for bodily injury or death to any person for any one accident or occurrence and at least $1,000,000 for property damage.
Proposal REVIEW process
City staff will review proposals to determine whether the proposed activities meet the threshold eligibility criteria. City staff may conduct interviews with qualifying proposers and provide the proposer with the opportunity to clarify their proposal and advise the City of any additional factors that may be relevant.

proposal REVIEW CRITERIA

Staff shall use the following criteria, in addition to eligibility requirements, in evaluating the proposals submitted:

· Leveraged Funds. Consideration will be given to the amount of funding the proposer has committed to the project in addition to the proposed City award. Documentation must be provided (i.e. firm commitment or award letters) with the proposal to verify the availability of leverage/match resources. Leverage may be cash or in-kind. Leverage will be considered any non-City funding that is spent on direct service provision to homeless or at-risk homeless Elk Grove residents.
· Impact on Priority Needs. Proposals shall provide a clear explanation of how the proposed activities meet the needs of the Elk Grove homeless and homeless-at-risk population. 

· Project Description and Budget. Project descriptions shall be evaluated for feasibility of implementation, overall and within the allotted time frame.  Budgets shall be reviewed to determine completeness and reasonableness of all costs related to the request for funding.  

· Capacity. Applicants shall demonstrate the ability to carry out the proposed activities. Each applicant will be evaluated on experience, administrative capacity, and financial management.  

Please fill out the following Application and submit it along with your proposal
SECTION A: GENERAL INFORMATION

1. Organization Name:      
2. Mailing Address:      
3. Contact Person:      
   Title:      

Phone Number:      
   Fax:      

Email Address:      
4. Executive Person:      
   Phone:      

5. Amount of Funding Requested: $       
Total Project Cost: $     
SECTION B: PROJECT DESCRIPTION
1. Provide a detailed description of the proposed activities, including how the activities will address the needs of the Elk Grove homeless and homeless-at-risk population. 
     
2. Describe which of the proposed activities are new, ongoing, or expanded from previous years?
     
3. Are the proposed activities similar to any other project or program currently serving Elk Grove residents?  If yes, please explain the similarity and how the proposed activities supplement ongoing activities.
     
4. Provide an activity timeframe/schedule (start/completion dates, and other significant stages).
     
SECTION C: PROPOSED PROJECT ACCOMPLISHMENTS
1. Briefly describe each activity’s proposed accomplishments.  
     
2. State the total estimated number of homeless and/or homeless-at-risk persons to be served by these proposed activities:      
SECTION D: ORGANIZATIONAL CAPACITY
1. Provide an overview of your organization, including length of time in existence. 
     
2. Describe your organization’s experience, skills, current services, or special accomplishments that demonstrate your capacity for success.
     
3. Identify the person(s) responsible for program and financial management of the proposed activities. Identify all other persons involved in the activities noting whether these positions are current or new, pending this award. 
     
4. Identify any other agencies/partners involved in these proposed activities and define the roles and responsibilities of each.
     
SECTION E: FINANCES AND BUDGET 
1. Complete the attached Budget Summary on page 5. More detailed budgets may be attached.
2. Please provide a breakdown of the budget for each component of the proposed activity (e.g., counseling, motel or housing subsidy).

     
3. The City encourages grant funds to be used primarily as gap funding. Identify sources of leveraged funding for these activities.  Include the status of these funds (i.e. cash on hand, grants received, planned fund-raising).  Attach copies of funding commitment letters or other evidence of funding support. 
     
4. Have you previously applied for grant funding (CDBG and/or any other agency)? Please list all other grants you have applied for, noting the amount and the status (awarded, pending, or not awarded).

     
SECTION F: BUDGET SUMMARY
		CDBG Funds

	Matching Funds

	Source of Matching Funds

	Total Funds


	Personnel *

	     
	     
	     
	     

	Contractual Services
	     
	     
	     
	     

	Space
	     
	     
	     
	     

	Communications
	     
	     
	     
	     

	Travel
	     
	     
	     
	     

	Rent & Utilities
	     
	     
	     
	     

	Motel Vouchers
	     
	     
	     
	     

	Other (specify):
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Total Funds 

	     
	     
	     
	     


	

	*Staff/Salary Breakdown
Please show all staff positions related to the proposed activities regardless of funding source.  If multiple staff members have the same position/title, list them separately (for example, Counselor 1/Counselor 2).  You must submit job descriptions with your application for each position title identified below.
Position Title

Position current or proposed?

Annual Salary

Annual Fringe Benefits

Total Annual Salary

x

% Time Spent on this Project/ Program

=

Total Position Cost Requested 

Example: Case manager
Current

$25,000

$5,000

$30,000

x
40%

=
$12,000
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I certify that this application and the information contained herein are true, correct and complete.

Name:      
 Signature:

   

Title:      
 Date:      
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The undersigned certifies, to the best of his or her knowledge and belief that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of Congress, or an employee of a.
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of a cooperative agreement, and
the extension, continuation, renewal, amendment or modification of any Federal contract,
grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, An officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in
the award documents for all subawards at all tiers (including subcontracts, subgrants, and
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify
and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not
less than $10,000 and not more than $100,000 for each such failure.

Executed this * day of ,

By

(signature)

(typed or printed name)

. (title, if any)

Covered Action:

(type and identity of program, project or activity)



